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Job Summary
[bookmark: _Hlk209182389]The Project Manager carries out various administrative and outreach tasks, supports the effective implementation and management of conservation programs and projects, ensures projects align with the strategic plan, goals and objectives, and policies and procedures established by the Executive Director and Board of Directors. The Project Manager is an at-will position that serves as a face of the District in its dealings with agricultural, regulatory and environmental communities, and the public at large. The position requires strong organizational skills, problem-solving abilities, and a desire to learn. 

Classification: Full-time, Salary
Compensation: To be determined
Benefits: Accrued vacation, sick leave, paid holidays, and health insurance
Reports to: Executive Director

The Project Manager should be civic-minded and enjoy interacting with diverse communities, work well with a dynamic and collaborative team, as well as independently, and have strong time management and prioritization skills to ensure effective project planning and implementation. The position requires the ability to seek, implement, and coordinate grant opportunities addressing working lands and natural resource concerns. In coordination with the Executive Director, the Project Manager is also responsible for securing funding for his/her position. 
Location and Work Area
The Cachuma Resource Conservation District (CRCD) office is located 920 East Stowell Road, Santa Maria, CA 93454. The principal work area includes all of Santa Barbara County and those parts of the CRCD that are in San Luis Obispo and Kern Counties.
Duties
· Work cooperatively with agricultural operators, environmental agencies and groups, state and federal agencies, and staff from other RCDs, NRCS, UC ANR and UCCE during the planning and implementation of conservation projects and practices.
· Develop partnerships with NGOs and other partners for programs and projects to build capacity of the CRCD and to best leverage limited funding, and provide government efficiencies.
· Participate with other partners and CDFA for programs including the Healthy Soils Initiative and SWEEP in an effort to bring funding to land owners and managers within the CRCD District boundary for projects that improve healthy soils and reduce water use and GHGs.
· Participate in Urban and Rural Interface Projects. While strategies often focus on farming and ranching operations, the CRCD also works on resource concerns in the urban and rural area as well. For example, the CRCD has completed Irrigation Evaluations on over 1400 irrigated farms and dozens of public-school properties including the UCSB campus.
· Continue to highlight and promote the CRCD by maintaining and leveraging the unique role the CRCD plays in its non-regulatory capacity and its valued landowner trust.
· Promote the CRCD as the Go-To Conservation Agency for the entire community.
· Continue and strengthen the CRCD in its long history of producing publications, writing watershed plans, providing technical and engineering assistance, conducting trainings, field days, and educational workshops for land managers, the general public and for staff from other agencies.

Key Tasks
· Participate in programmatic development and expansion by building partnerships and actively seeking opportunities for appropriate grant applications and funding opportunities.
· [bookmark: _Hlk209184662]Maintain thorough knowledge of current and newly emerging issues affecting agricultural operations and the natural resources in the District Area, on the Central Coast, and Statewide.
· Maintain, enhance, and foster a strong working relationship with the (NRCS), the County, the State Association of RCDs, the Department of Conservation, and other RCDs.
· Ensure ongoing compliance with applicable statutes and government rules and regulations.
· [bookmark: _Hlk209184312]Coordinate and participate in outreach opportunities, including tabling events, workshops, and partner tours.
· [bookmark: _Hlk209185134]Keep abreast of all federal, state, and local laws, ordinances, general plans, and policies that affect conservation work within the District.
· [bookmark: _Hlk209184364]Administration and facilitation of scheduling and/or leading meetings, both virtual and in-person, project tracking, timekeeping, and recordkeeping
· [bookmark: _Hlk209184692]Prepare reports, budgets, and agendas, and other administrative tasks related to project management 
· Where applicable, reduce regulatory burden of implementation by assisting in the permitting process
· Specific to the wildfire resilience:
· Participate in (and coordinate/facilitate) meetings with a broad group of stakeholders, including but not limited to: landowners in the wildland urban interface, the Fire Safe Council staff, Fire Safe Council Technical Advisory Committee, CBOs, county supervisors, city council members, city, county, and forest fire departments, and homeowners’ associations in the WUI to identify projects to add to the RPP, prioritize projects already in the RPP, and strategize advancement of projects in the RPP toward implementation
· Partner with Allan Hancock College to include broad conservation knowledge and dynamic and holistic approaches to wildfire prevention and mitigation, including habitat health and restoration, contributing to a more focused workforce development program in fire technology based on the local environmental need and possibility to elevate job opportunities for students in the underserved regions of our county
· Search for grant opportunities and apply for funding to build capacity to expand wildfire resources and prioritize identified projects that align with funding opportunities toward implementation 
· Leverage resources (e.g., funded programs, outreach materials, contacts, lessons learned) of other RCD forestry and fire representatives to educate, learn, and collaborate on innovative approaches and solutions for wildfire awareness and resilience
· [bookmark: _Hlk209184774]Attend appropriate trainings or workshops, where relevant, to stay apprised of fire-related best practices, network with key agencies and other representatives, and learn of new technologies and land stewardship activities that may contribute to fire prevention
· Elevate the technical assistance of existing (and potential) CRCD projects that support vegetation management strategies that reduce wildfire risk and improve ecosystem function, such as prescribed grazing initiatives, carbon sequestration, and habitat restoration 
· Engage public and private landowners with funded programs that can plan, support, and accelerate vegetation management activities to reduce wildfire risk on their properties
· Contribute to proactive fire and forest health initiatives, such as prescribed cultural burn efforts, by building relationships with tribal communities
· If necessary, act as fiscal agent or lead agency on projects that advance wildfire prevention and environmental conservation
· Work with the Executive Director of the Fire Safe Council to develop a long-term county-wide program, as envisioned in the “Prescribed Grazing: Capacity Building” element of the RPP.
· Other duties as assigned by the Executive Director and/or Board of Directors
About Cachuma RCD
The CRCD is almost entirely grant funded and often secures funding directly and indirectly for the planning and implementation of a variety of resource related projects and programs, such as:
· Wildfire resilience planning and projects
· Stream and steelhead restoration projects
· On-farm best management practices
· Invasive plant erosion identification and control
· Storm water projects
· Water quality and water conservation projects
· Wildlife ponds
· Carbon farming, including carbon sequestration and water conservation
· Native plant and habitat projects
· Pollinator projects
· Research and data collection projects to identify natural resources and trends
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